
Speak to person who raisedb
the concern, unless it wasb

anonymous

Speak to individual concernedb
and any witnesses

Concern investigated by theb
Safeguarding Officer, Chair orb

another nominated member ofb
the committee.bStart within 5
days and conclude within 2

weeks

Concern passed onto theb
Safeguarding Officer and Chairb

within 24 hours

Low level concern raised to anyb
member of the committee

Is behaviourb
upheld as a lowb

level concernb
under the code ofb

conduct?

Concern is recorded on Lowb
Level Concerns log with nob

further action

Discuss expectations andb
standards of behaviour with theb

individual(s) concerned
within 24 hours of decision

Is this an isolatedb
incident or part ofb

a pattern ofb
behaviour?

Safeguarding Officer contactsb
Archery GB National Lead b

Safeguarding Officer
within 24 hours of decision

NLSO: Has itb
met thresholdb

of harm?

Concern is dealt withb
under Safeguardingb

Policy

Give individual(s) the opportunityb
to respond

allow 1 week

Safeguarding Officer, Chair and/or
nominated member of committeeb

discuss outcome
within 1 week of response

Individual notified of outcome and
timescale expected

Words of advice

Verbal/Written apologyb
expected

Training

Coaching/MentoringSafeguarding Officer reviewsb
whether outcomes were actionedb

within timescales

Concern is recorded on Low Levelb
Concerns log with outcomes andb

actions completed

No

Yes

Pattern of
behaviour

Isolated incident

Threshold met

Does not meet threshold

Possibleb
outcomes

Is the youngb
person seriouslyb

hurt or atb
immediate risk ofb

harm?

Keep the child safe and callb
999

Report your concern to your club's
Safeguarding Officer. If yourb

concern relates to a Safeguardingb
Officer then report it to your club's

Chairperson

Safeguarding Officer/Chairpersonb
must inform Archery GB’s National

Lead Safeguarding Officerb
safeguarding@archerygb.org

Archery GB acknowledge receiptb
of your concern within 24 hoursb
and advise you on the next steps

Archery GB carry out anb
investigation and provide the Case

Management Panel (CMP) withb
evidence. The CMP manages theb

process in line with the authorities
and our disciplinary policy andb

procedures

Archery GB will be guided by theb
authorities e.g. the Police, Localb

Authority Designated Officerb
(LADO)

No

Yes

You become aware of somethingb
that concerns you about theb

treatment of a child (inside orb
outside of archery)

Do you feel theb
situation is seriousb

(e.g. abuse orb
grooming)?

No Yes

Laleham Archery Club
Safeguarding Reporting Process


